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Fleet Management Division Assigned Accounts

Accounts are assigned by cabinet to give agencies a central point of contact for
FMD. This is done to make each interaction an efficient and positive experience

Each account representative has over roughly 2,500 vehicles

The account representatives will be whom AFCs contact for fueling,
maintenance, Holman, and any other vehicle related questions

Account representatives also oversee setting up Holman access and
maintenance approval levels for their prospective agencies

To request Holman access and set up maintenance approval levels, an AFC
needs to fill out a form and
submit it to their account representative



Fleet Management Division Assigned Accounts

FMD Provides

e Fueling Services
e Maintenance Services

e Vehicle Acquisitions and Financing
through Statewide Contracts

e Telematics

e Driver Safety Program

e Carpool Reservation System and Kiosk
e Mandated Reporting Requirements



Fleet Management Division Assigned Accounts

Teresa.D.Taylor@wyv.gov

Stephanie.E.Lane@wyv.gov

https:/ /fleet.wv.gov
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Legislative Policies Concerning State
Owned and Operated Vehicles

WV Code §5A-12

Administrative Rule Title 148 Series 3 State-Owned
Vehicles

Governor’s Office Administrative Policy, Employee Use
of Employer Provided Motor Vehicles

Complete Versions Can Be Found On Fleet Management
Division’s Website



WYV Code § 5A-12

e Annual report
e Auditor’s Office 20% compliance

e Mandates agencies use FMD’s services for maintenance and fueling
requiring spending units to send FMD a list of bona fide honcompensatory
business reasons for which a state vehicle is being provided to each
employee on or before July 1st of each year

= bona fide noncompensatory business reasons means that a vehicle is
assigned to the employee, and that employee commutes to and from
home and the work location in that vehicle for business purposes

= Reporting form found on FMD webpage


https://fleet.wv.gov/AFC_Resources/Pages/default.aspx

Legislative Rule 148CSRo03

« Administration Rule Title 148 Series 3 State-Owned Vehicles
« Passed during the 2018 Legislative Session, effective date 4/3/2019
= Expands on WV Code §5A-12

» Provides dates and identifies the data and information that needs to
be maintained and reported


https://drive.google.com/file/d/15W_-TcxwW6i3oTDiOE0I3R4jQo875p4s/view

Agency Fleet Coordinators 148-03

§148-3-3. Agency Fleet Coordinators.

3.1. Each spending unit which utilizes state-owned vehicles shall designate an agency fleet coordinator
as point of contact between the agency and the Fleet Management Division. The agency fleet coordinator
will be charged with tracking the agency’s state-owned vehicles, reporting required information to the Fleet
Management Division, and communicating with the Fleet Management Division regarding management of
the vehicles assigned to the agency. On or before July 1. 2018, each spending unit shall designate an agency
fleet coordinator on the form prescribed by the Fleet Management Division and notify the Fleet
Management Division within 30 days of any change in designated agency fleet coordinator.

3.2, Agency fleet coordinators are responsible for ensuring employees assigned a state-owned vehicle
by the spending umit are famaliar with all rules, policies and programs related to state-owned vehicle use.
Agency fleet coordinators are required to review and document driver understanding of these rules, policies
and programs no later than January 15% each calendar vear on the form designated by the Fleet
Management Division.

Rule §148-3-3 is an expansion of HB4015 §5A-12-8
sections a, b, c, and d



Spending Units
Shall Name a Fleet
Coordinator and
Submit to FMD

https:/ /fleet.wv.gov

AFC and Driver Based Forms

Fleet Policies and Procedures Driver Acknowledgement (DOA-FM-011)

Fuel Card User Agreement (DOA-FIM-031)

Fleet Vehicle Inspection Checklist (DOA-FM-018)

Defensive Driving Training and DMV Driver's License Record (DOA-FIM-023)
State of WV Vehicle Log Sheet (DOA-FIM-06T)

Driver List for non-compensatory business reasons (DOA-FIM-HB-103)

=1 AFC Schedule of Reporting Checklist 1-20-2021

Ez Emp. Acknowledgement Form

@) DOA-FIM-006 Agency Fleet Coordinator Contact Profile
@i DOA-FIM-00T Vehicle Lease & Administrative Agreement
E3 DOA-FM-013 Agency Fleet Utilization Exemption

[E3 DOA-FIM-021 VWehicle Purpose Update

@5 DOA-FIM-033 ARI User Access Request Form

@i DOA-FIM-059 Vehicle Request
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https://fleet.wv.gov/AFC_Resources/Pages/default.aspx

AFC Responsibilities

AFCs are responsible for:

Making sure that all driver and overnight parking address information for each vehicle is
entered into Holman

AFCs are responsible for making sure that a maintenance approval hierarchy is in place
for all vehicles

Making sure invoices from Holman maintenance, fuel, lease payments, and others are
routed to appropriate accounts payable representative in your agency

Collecting and filing vehicle logs

Providing monthly odometer reading for those vehicles that do not use FMDs fueling
services or have not utilized the service in the past 60 days

All commuting miles MUST be reported monthly to FMD

Assigning fueling PIN numbers

Drivers Acknowledgement Form

Completing, approving, and routing of vehicle requests for new, decommission, and/or
reassigning a state vehicle

Training drivers on all policies, procedures, rules, and code related to operating a state
vehicle

11



AFC Responsibilities

AFCs are responsible for:

Communication with fixed asset person regarding entry of agency-owned vehicle into
OASIS-remember this must be done prior to receiving state plates

Updating vehicle information with BRIM and Holman
Forwarding all communication from FMD to the appropriate person within your spending
unit

Ordering vehicles for replacement

Driver training State of West Virginia
Valid Drivers License
Accident procedures
Reporting requirements

Fleet Management Division

12



State-Owned vehicle data required to be reported to FMD

Rule 148-3-11




State-Owned vehicle data required to be reported to FMD

Rule 148-3-11

By using FMD’s fueling and maintenance services, reports can be run out of
Holman to meet mandatory reporting requirements



Agency Fleet Coordinator Schedule of Reporting Checklist

REVISED 4/2023

DATE

REPORTING REQUIRMENTS

INFORMATION FOUND

January 15th of each
year

Agency fleet coordinators (AFCs) are responsible for ensuring employees
who operate a state-owned vehicle by the spending unit are familiar with
all rules, policies and programs related to state-owned vehicle use. AFCs
are required to document driver understanding of these rules, policies
and programs no later than January 15th, review driver understanding of
the Governor's Administrative Policy of Employee Use of Employer
Provided Motor Vehicles/ Driver Completes the Employee
Acknowledgement form DOA-FM-011 form or LMS Certificate. A copy of
the Governor's policy must be in each state vehicle

Legislative Rule 148 CSR 148 §3.2 and
Governor's Policy for State Employee use of
Employer Provided Motor Vehicles. Driver
completes the Employee Acknowledgement
DOA-FM-011 form either by reviewing the
policy on the LMS (CourseMill) system and
receiving a completion certificate or by
reading the policy and signing the form found
on FMD's webpage

March and September

Biannual continuing Driver Safety Module

Email sent to participants

July 1st of each year

All vehicles must be in wvOASIS Fixed Assets. Spending Units shall
affirm that all vehicles are in Fixed Assets with Surplus Property

Surplus Property or wvOASIS HelpDesk

July 1st of each year /
Review Monthly

Each year, Utilization Exemption Requests must be submitted for those
vehicles which are not expected to meet the 1,100 miles/per month
requirements for the new fiscal year. Previous fiscal year exemption
requests are rendered void

DOA-FM-013 form in the forms database on
FMD's webpage and Holman Insights General
Info tab

By July 1st of each year
/ As needed

Spending Unit names a Fleet Coordinator and reviews the maintenance
parameters and user access in ARI for any edits needed and submits to
FMD

DOA-FM-006 and DOA-FM-033 form in the
forms database on FMD's webpage. The
DOA-FM-006 form needs to be sent to FMD
only following an AFC change

July 1st of each year

New Insurance cards must be in every vehicle

FMD's webpage

July 1st of each year

BRIM Defensive Driver Requirements. ARI has a Driver Safety Program
that can facilitate all tracking and reporting requirements. Agencies can
sign up for the program by contacting their FMD Account Manager

DOA-FM-023 form on FMD's webpage. In
order to receive a premium discount,
agencies must have a defensive driving
program for their drivers

On or before July 1st
each year

Spending unit shall prepare and maintain a list of all employees who are
provided a state vehicle and specify the bona fide noncompensatory
business reasons for which the state vehicle is being provided to the
employee

WV Code §5A-12-7(c). FMD sends the AFCs a
spreadsheet and reminder yearly around June
1st

July 31st each year

Spending Unit shall report to Fleet Management Division the number of
occasions off-hours/after-hours that a vehicle was used that has an
approved Utilization Exemption Request for categories SEV or ERV

Fleet Management Division to supply
form/spreadsheet to the Spending Unit.

October 1st each year /
As needed upon vehicle
change event and/or
addition (AFC needs to
confirm)

Holman Vehicle Data - DRIVER PIN CLEANUP, REVIEW THAT FUEL CARDS
ARE ASSIGNED TO THE CORRECT VEHICLE, VEHICLE PURPOSE FIELD*,
OVERNIGHT PARKING ADDRESS, DRIVER'S NAME, and MAINTENANCE
PARAMETERS*

*Vehicle purpose updates using DOA-FM-021. Maintenance parameter
updates using DOA-FM-033 form

Update information in ARI. DOA-FM-021 and
DOA-FM-033 forms for Purpose and
Parameters (respectively) on FMD's
webpage. Holman Insights General Info tab
for other attributes. Contact FMD Account
Representative for assistance

October 1st each year

AFC should review their Agency's fleet and prepare for new vehicle
contract awards. Vehicle replacement criteria is 5 years and 120,00 miles

Holman Insights LOV Report

October 1st each year

AFCs must review their vehicle operating cost in Holman Insights and
agencies exempt must send FMD their operating cost for previous fiscal
year

Holman Insights database and other
information tracked by AFC

Monthly, 5th of each
month

Report requested Odometer readings to FMD. A monthly fuel transaction
and/or telematics could alleviate reporting odometers

Email request from FMD to Agencies that
have a missing odometer reading

Monthly

Ensures drivers report commuting miles on Vehicle Log Sheet and sends
copy to FMD

AFC to collect from drivers

Daily / As needed

Ensures new drivers have valid licenses and that they complete the DOA-
FM-023 form as well as the Governor's Administrative Policy DOA-FM-
011 (certificate or acknowledgement form). DOA-FM-031 Fuel Card User
Agreement (ensure drivers understand procdures associated with using a
FMD provided fueling card).

AFC to track and have drivers complete DOA-
FM-023 (acknowledgement of defensive
driver training and valid driver's license),
DOA-FM-011 (acknowledgement of
expectations regarding the operation of a
state vehicle), and DOA-FM-031 (Fuel Card
Uaser Agreement) forms. Forms located on
FMD's webpage

Daily / As needed

Review Holman Insights Dashboard for Alerts and Widgets

Holman Insights Dashboard

Daily / As needed

Report any changes made within 30 days to a vehicle
License/Registration to FMD and include the new registration card copy

DMV and ARI

Daily / As needed

AFCs are to report all vehicle / driver complaint data to FMD

AFC to track




Governor’s Office Administrative Policy

Employee Use of Employer Provided Motor Vehicles

https:/ /fleet.wv.gov/new-driver-orientation/Pages/default.aspx




Bona Fide Noncompensatory Employees Who
Are Provided a State Vehicle Source Rule 148-03

DOA-FM-HB-103 FORM TO BE PROVIDED TO FMD ON OR BEFORE JULY 157
OF EACH YEAR

2.3. "Commuting” means the use of a state vehicle by an employee
who has been assigned a state vehicle, whether permanent or temporary, to
drive to and from the employee’s home and regular place of employment,in
accordance with the Internal Revenue Service Publication 15-B, Employer’s
Tax Guide to Fringe Benefits.

2.4. “De Minimis personal use” means the use of a state-owned
vehicle for personal purposes, of which the value of that personal use is so
small that accounting for it would be unreasonable and administratively
impractical, including while commuting when permitted, in accordance with
the Internal Revenue Service Publication 15-B, Employer’s Tax Guide to
Fringe Benefits.

17



Legislative Rule §148-3-7

7.10. Each state-owned vehicle shall have a vehicle log sheet associated with the vehicle.

whether the vehicle 15 assiened to an individual or 1s used by multiple drivers. shall record
information related to total mileage. miles commuted. destinations and purpose.

VEHICLE LOG

State of WV Vehlcle Log Sheet
Reportmg Year: Department: Unit: License Plate #: Last 6 of VIN:
Month:

Total Monthly
Total Monthly Business Miles Driven:
Gallons Purchased:

. . . Total Monthly Fuel
Total Monthly Commuting Miles Driven:

Total Monthly Miles
Driven:

) ) a
Gallons Total Fuel | Odometer Start and End Destination / iles iles iles
Date Drlver s Name Drlver s Title Purchased Purchased at Fuellng and Purpose of Trip i riven i

Utilizing telematics eliminates the need for a paper vehicle log

Rule §148-3-7 is an expansion of §5A-12-10b

18



§148-3-10. Commuting in state-owned vehicles

10.2. Commuting valug shall be calculated m accordance with Inlernal Revenue Serviece Publication
15-B, Employer’s T'ax Guide to Fringe Bangfits.

10.3. If an employee has been assigned a vehicle and the vehicle is used to commute to and from the
employee’s regular workplace during that temporary assignment. commuting value must be calculated and
reported for the days the employee used the state-owned vehicle to commute.

10.3.a. The emplovee assigned to the vehicle 15 responsible for accurately collecting information
needed to calculate the commuting value and reporting to the appropriate person within the spending unit
that manages payroll.

10.4. The spending unit shall report the commuting value as wages and salary to the Intcrnal Revenue
Service and the State of West Virginia and shall report the commuting value at least annually to the Fleet
Management Iivision on the preseribed torm.

10.3. Failure to submit the prescribed form may result in the termination of the assignment of a vehicle
to the employee, will result m a determmation by the spending umt business office that miles driven dunng
the unreported period arc personal use miles, and may result in applicable penaltics levied by the Internal
Revenue Service.

The Governor's Office Administration Policy concerning the Employee use of
Employer Provided Motor Vehicle provides examples and clarification concerning
the proper use of a state vehicle 19



MINIMUM UTILIZATION

§148-3-9. Minimum Utilization.

9.1. To ensure proper utilization and to justify the size of the state’s flect, state-owned vehicles must Current Odometer
meet an annual average minimum monthly mileage of 1,100, less any commuting miles. 183 ,61 Q..

Monthly Travel Trend

9.2. For vehieles with an annual average of less than 1,100 miles per month, if the spending umt wishes -

to retain the vehicle, the spending unit must request a waiver from the minimum mileage required in g [ e
Subscction 9.1 of this scction. The request shall be submitted to the Flect Management Division on the R
prescribed form. A waiver granted by the Fleet Management Division is valid until the end of the fiscal " poo e e e e e

year and must be resubmitted by the spending unit annually.

Ty Y Y,
a% % %% e

m Average Monthly Travel

*All calculations based on available ARI data

JULY 1 BEGINNING OF FISCAL YEAR
UTILIZATION FORMS ARE VOID AND NEW
FORMS MUST BE SUBMITTED

REVIEW THIS SECTION OF THE
LEGISLATIVE RULE FOR CATEGORIES OF
EXEMPTIONS TO BE USED WITH FORM
DOA-FM-013

Rule §148-3-9 is an expansion on WV Code §5A-12-8a

8 % Y % 4 A%

R 0. 4 &
By Ry Tn O 0, Ty
9% @, e U O %, %,
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Utilization Exemption Requests

9.3. Requests for warver of the average minimum monthly mileage will be categonized as follows:
9.3.a. PSV - Vehicles assigned to public safety officers.

93.b. SEV - Vchicles assigned to emplovees whose job duties require the constant use or
continuous availability of specialized equipment which cannot feasibly or economically be transferred
between a pool vehicle or cammed in personal vehicles. Such equipment may mclude medical supphes,
momtoring or testing cquipment, or equipment necessary to carry out the mission of the spending umit,

9.3.c. ERV - Vehicles assigned to employees who are on call 24-hours a day. or who must respond
to emergencies on a regular or continuing basis where the location requiring the emergency response is not

the emplovee’s regular workplace.

93.d. ETV - Vehicles assigned to emplovees for essennal travel related to the transportation of
authorized passengers on a routine basis; or for the essential administrative functions of a spending unit for
which the use of a temporary assignment vehicle, daily rental vehicle, long-term lease vehicle, or use of a
person vehicle with mileage reimbursement 15 neither feasible or economical.

9.3.e. ENV - Vehicles that are free of liens and are both economical and necessary for the spending
unit to fulfill its necessary functions. No more than 20 percent of the spending unit’s vehicles may be
granted a waiver under this justification.

21



Fleet Replacement and Lifecycle Management

$148-3-4. Purchase of New or Replacement YVehicles.

4.1. Regardless of means of acquisition. a spending unit may not add or replace vehicles in its fleet
without prior notification and approval by the Fleet Management Dvision. The request shall be made on
the form prescribed by the Flest Management Division. The Fleet Management Division shall respond to
the request by the spending unit within five business days of receiving the request.

4.2, The Fleet Management Division will approve the purchase of a new vehicle to replace an existing

vehicle:

4.2.a. if the cxisting vchicle is morc than five years old and has more than 120,000 miles,

4.2.b. it the existing vehicle 1s destroved and 15 considered a total loss., or

4.2.c. 1f the existing vehicle requires repairs or mamntenance with costs that cannot be justiticd
based upon the remaiming hife of the vehiele.

Under Agency Fleet Coordinator Resources on FMD’s website are instructions,
updated yearly, on how to order and decommission state vehicles

22


https://fleet.wv.gov/AFC_Resources/Pages/default.aspx

Mandatory Forms that Must be Submitted

to Fleet Management Division

DOA-FM-006 Agency Fleet Coordinator Contact Profile

DOA-FM-007 Vehicle Lease and Administrative Agreement

DOA-FM-013 Agency Fleet Utilization Exemption

DOA-FM-021 Vehicle Purpose Update



Mandatory Forms for Fleet Management Division

DOA-FM-059 Vehicle Request

DOA-FM-HB-103 Driver List for noncompensatory business reasons

DOA-FM-067 State of WV Vehicle Log Sheet



Mandatory Forms that Must be Retained at the

Agency Level

DOA-FM-011 Fleet Policies and Procedures Driver Acknowledgement

DOA-FM-023 Defensive Driving Training and DMV Driver's License Record

DOA-FM-031 Fuel Card User Agreement



Mandatory / Adjustable forms for your use

DOA-FM-018 Fleet Vehicle Inspection Checklist

DOA-FM-067 State of WV Vehicle Log Sheet

All commuting miles should be reported to FMD on a

monthly basis



Fuel and Maintenance Per 148CSRo03

§148-3-12. Vehicle management programs provided by the Fleet Management Office.

12.1. The Fleet Management Division will offer to spending units vehicle management programs
including, but not limited to fucl purchasing, repairs and maintenance management, towing, and short-term
vehiele rentals. If the Fleet Management Division provides a fuel or maintenance management program,
agencics with statc-owned vehicles must utilize the program provided. Agencies may request in writing an
excmption from the management program with justification for the exemption. The Fleet Management
Division will evaluate the request for exemption and recommend approval or demial of the request to the
Sceretary of the Department of Administration, who will make the final decision on approval or denial of
the request for exemption.

18 6

Vehicles with premium fuel  Non Fuel Transactions Tank Capacity Violations

transactions in the last 7 days in the last 7 days
of Unleaded Plus or

Unleaded Super in the last 7
days

3 8

Suspect Fuel Transactions Vehicles with diesel and gas transactions
within one hour and less than 80 Miles travel in the last 7 days
in the last 30 days

Yearly Fuel Usage
By Product Type

B Unleaded Reg

W Diesel

B Unleaded Plus

B Gaschol

B Unleaded Super
Other

131,30
285,049
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Basic Fueling Rules

Fueling cards are assigned to the vehicle

The fueling how to is on FMDs website

PIN numbers are assigned to a driver; drivers should never share them
Drivers must complete

This form is retained at the agency

Lost cards need to be reported to FMD asap

A replacement card will be ordered

FMD maintains a few loaner cards to bridge any gaps

Loaner cards must be returned when permanent cards are received

If not returned, the loaner card will be terminated by FMD

28



Maintenance Approval Process

Agencies must approve all maintenance events on their vehicles

They must establish a hierarchy of contacts for maintenance approvals
There are 6 levels of maintenance approval contacts with the FMD account
manager always being the 6t" or last level

The 1st contact listed will be contacted first should Holman need to contact
someone about a vehicle going in for maintenance. If Holman cannot
reach the 1st contact, they will move down the approval contacts list

In most cases the maintenance approver is contacted through email

A dollar threshold can be set for maintenance approvals
FMD recommends $100 threshold

The Driver of the vehicle cannot be the maintenance approver for that
vehicle

AS



Maintenance Approval Process

Below is an example of an FMD vehicle with the maintenance approval hierarchy set up
with a $500 threshold

Maintenance Parameters
2011 DODGE GRAND CARAVAN (VIN: 2D4RNADGEBRT88609)

Client - 5R82 Vehicle No : 788609 Client Name - STATE OF WEST VIRGINIA Group  1W
Contact Information

_Mm_-mmmm

LEIGH JACKSON 3043578230 fleet@w.gov

JAMES PARSONS 3043580086 Tt gov a0
TERESATAYLOR 3043578253 fleet@w.gov a0
STEPHANIE LANE 3045582614 Stephanie.¢.|anegw.gov a0
BECKY FARMER 3043578207 Tleet@n.gov 200
KENNY YOAKUM 3043582106 a0

CHENAHILL 304741853 200




https://fleet.wv.qov/AFC Resources/Pages/default.aspx

https://fleet.wv.gov/new-driver-orientation/Pages/default.aspx

https://fleet.wv.gov/fueling/Pages/default.aspx
https:/ /fleet.wv.gov/Maintenance/Pages/default.aspx

https:/ /fleet.wv.gov/reports/Pages/default.aspx

https://fleet.wv.qov/FAQ /Pages/default.aspx


https://fleet.wv.gov/AFC_Resources/Pages/default.aspx
https://fleet.wv.gov/new-driver-orientation/Pages/default.aspx
https://fleet.wv.gov/fueling/Pages/default.aspx
https://fleet.wv.gov/Maintenance/Pages/default.aspx
https://fleet.wv.gov/reports/Pages/default.aspx
https://fleet.wv.gov/FAQ/Pages/default.aspx

Fleet Management

Agency Fleet Coordinator Training

Part 2 - Holman Insights

« Dashboard and Widgets

* Quick Search

« Search Tab

« Reporting Tab

« Maintenance Approval Process and
Manual PO Entry

« Asset and Contacts Management Tab

« Combined Inventory Management
View with Driver Updates View

» Telematics
* Driver Safety Program




Holman Insights

https://insights.holman.com

Holman

Insights

Please be aware Holman Insights, Holman Driver Insights
and the Holman Driver App will be down for a planned
maintenance event on Saturday, May 13, 2023 from 5:00
PM - 3:00 AM Sunday, EDT.

User ID or Email

BTwv219

Password

(o]

Need Help Logging In?
English | Francais | Espaiol
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https://insights.holman.com/

Holman Insights Dashboard/Widgets

Dashboard/General Fleet Info

« Three biggest tabs are Inventory, Fuel Usage, and Maintenance
« Telematics is a useful dashboard for any agency using that program
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Holman Insights Dashboard/Widgets

Inventory Dashboard
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Fuel Usage

Search

Fuel Usage

General Fleet
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Holman Insights Dashboard/Widgets

Maintenance

] fns;'ghts Welcome, TIMOTHY SYLVESTER 8 @ (@ E;:JE &S >

QUICK SEARCH FEEDBACK () | FAVORITES % | SAVED SEARCHES W
qQ

Search Vehicles Driver Ordering Reporting Communication Telematics

Maintenance RN Trends = Telema

331 Repairs by Vendor Type 1,000 [T 4,390

Maintenance POs Created Repairs Awaiting Authorization Open Maintenance POs Vehicles With Life-Of-Vehicle Maintenance Active Vehicles
in the last 2 to 14 days but not as informational only over 4 week(s) old Total Cost over $5,000 without an odometer entry in the last 14 days
approved

Mai P Utilizati e =
Ada[::::}:.n.ance rogram Utilization ) 1 ,389 1? 6

Vehicles Overdue Vehicles Towed From Previous Day
for preventive maintenance in the last 7 days

= Ltilized
o nUtilized ~ Vehicles per Program Open Recalls by Make ®
les

Active Veh Active Vehicles

== (nProgram == Not On Program

d

hevrolet

i
[
i
¢
y

Open Recalls By Age
Active Vel

1,200 Roadside Odometer Truck Telematics
Assistance Data Service
Capture

Months Maonths 3-6 Months 6-9 Months
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Holman Insi

Telematics

 insights

arch Vehic leporting

General Fleet Info | Inventory | Maintenance = Fuel Usage  Trends Dashboard Store

Communication Telematics

ghts Dashboard/Widgets

6
Welcome, TIMOTHY SYLVESTER & @ (@ = = [

QUICK SEARCH v | FEEDBACK (-} | FAVORITES “ | SAVED SEARCHES v
o

Telematics Alerts: Review Daily

%, *,
2 W& %". 3 &.’0
Vehicle Not Reporting Inactive Vehicles Unauthorized Vehicle Use
in the last 7 day(s) All Inactive Vehicles — Telematics event(s) in the last 7 days
Device ID Populated

1,920 &,

Exceeding Posted Speed Limit
event(s) in the last 7 days

0..
6 W%
Threshold Speeding

entry(s) over 80 MPH for more than 5 minutes in
the last 7 day(s)

cs-::\f @:;\f

VehicleDowntimeView
Avg. downtime by make (Life of Vehicle)
Make Avg Hours
TOYOTA
DODGE
CHEVRO... 2,011
JEEP 1,146
FORD 530
RAM 174

8,046
5,975

1

Possible Fuel Fraud
event(s) in the last 7 days

0

Vehicles Bookmarked
Standard with any color

Vehicles per Program
Active Vehicles
Program
Fuel Card
Roadside Assistance
TMS
Odometer Data Capture
Truck Service

Telematics

0

Excessive Idling
event(s) for over 60 minutes in
the last 7 days

74

~
v

Data Changes
in the last 7 days

‘On Program
4,610

3,102

2,940

486

252

34

*s, *s,

'&0'0 3 \\\..'o 1
Low Battery Alert
event(s) in the last 30 days

»,
\ \\_\-0,’
Telematics Diagnostic Codes
event(s) in the last 7 days

Vehicles with Invalid VIN
on active vehicles

Engine Light On
in the last 30 days

-

.
0 %,
Qil Life Remaining
less than 1 percent and Overdue
for PM

607 & 4 &,

Driver Behavior VehicleDowntimeView
event(s) in the last 7 days With Downtime More Than 24
Hours

o
St
S

VehicleDowntimeView

Vehicles by YTD maintenance downtime hours

Range Vehicles Hours
Mot On Program

< & hours 13.44
2,644

8-24 hours
2448 hours

24.51
40.29

4,062
4,314
6,758
7,002
7,220

48-72 hours
= 72 hours

57.24
47,512.39




Holman Insights Dashboard/Widgets

The data displayed should only be for the vehicles for your agency

In Holman, the Division is equivalent to the OASIS Cabinet and the Prefix is
equivalent to the Bill Code

Widgets can be moved around
Clicking on certain data within widgets will give you a detailed vehicle listing

est Virginia

Fleet Management Division &l



Holman Insights Dashboard/Widgets

« Click on a number or a piece of a graph to get an Excel style list of the vehicles that make up
that widget

« The example below is of 7 vehicles that went over their tank capacity in the last week

Tank Capacity Violations
in the last 7 days

Fuel By Type

Tank Capacity Violations in the last 7 days

Total Rows7  RowsPerPage 20 e_ T Page 1ofl |_ T Go to Page E]

Client Vehicle Division Bill Code Exceeded % Units Exceeded Fuel Capadty Transaction Date Product Name Units UnitCost Amount Brand Name Site Add Site City Site State
Details 261109 uvag 36.00 07/26/2021 12:25PM  Diesel $15002 SHEETZ 570 PITTSBURGH RD UNIONTOWN
Details A37440 pPs08 19.00 07/27/2021955AM  Unleaded $70.36 EXXONMOB 11079 BIG POOL RD BIG POOL
Details AB3717 P510 16.00 07/27/2021 7:30 PM Unleaded $5929 SHEETZ 136 E MAIN ST ROMNEY
Details AB3725 PS10 L 16.00 07/22/2021 12:10 PM  Unleaded $6305 EXXONMOB 15 WOODWARD DR SUTTON
Details BOB976 pPs08 35.00 07/22/2021 854 AM  Diesel $2313.15 SHEETZ 4401 MACCORKLE AVES  SOUTH CHARLESTON
Details C26933 Ps08 18.00 07/23/2021 8:16 PM Unleaded $6752 EXXONMOB 500 VANKIRK DR BECKLEY

Details C87945 PS08 19.00 07/23/2021 5:18 PM Unleaded $70.37 GO MART 6088 WEBSTER RD SUMMERSVILLE




Holman Insights Quick Search

You can search by a Vehicle number (last 6 of VIN), Plate Number, VIN number and First or Last
name of the AFC

A quick search will show the “"General Info” page of an individual vehicle

@ insights Welcome, TIMOTHY SYLVESTER & @ (@ =] S [
e [l e

nance WSVENUEELER Trends | Telematics | Dashbeard Store

Show results in a new window
¥l 357 ¥ 70

ent Fuel Utilization Fuel Cost and Transactions Gallons of Fuel Consumed Overall Fleet Fuel Economy Carbon Dioxide Emissions Mon Fuel Transactions Unused Fuel Card PINs
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Holman Insights Single Vehicle

There are 6 tabs that are useful to maintaining a
vehicle:
1. General Info
. Expenses
. Odometer
Maintenance
Fuel Trans
NEW - Asset and Contacts Management
tab

oOuhWN

Asset and Contacts Billing Component Info Documents Fuel Card History Fuel Millennium General Info
History Hour Meter Order Detail Registration Telematics Telematics OTC Vehicle Downtime

General Vehicle Information

2016 CHEVROLET IMPALA
CLIENT:5R82 VEHICLENO: 193867 LIC PLATE: SA001497
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Expenses Tab

« Shows a vehicle’s fixed and operating expenses, as well as how much that vehicle is

Holman Insights Single Vehicle

costing an agency on a cents per month, cents per mile basis

Client = SRy
Vehicle No : 193867
Months in Service: &1

Het Sale Price: 20.00 as of

Agency:

Commuter Miles:

Fuel Card:
FD HUMBER:
Utilization Exemption Form Rec:
City State and Zip:
Dealership:
Fuel Level:
ADJALIFICASH:
Custodian:
Last commuter update:

DIVISION: AD
Projected Odometer: as of
Lease Miles/KM:

Cap Cost: B22,743.00

FMD

CHARLESTON, W 25305
BOB ROBINSON

BL1

F

Vehicle Expenses
2016 CHEVROLET IMPALA
Bill Code: A
Lic Plate : SAQ001457
Qut OFf Svc Date:

Remaining Book Value: 50.00

EO: [ PO
0218

EDiTag #:

AFC ADDRESS 1 & 2:

AFC Phone Number:
Vehicle Purpose:

Catalog Code:

AFC NAME:

AFCiFleet E-Mail Address:

Operating Expenses

Lease Type: NOMN-ARI
Lease Term:
Odometer: 76,956 as of 07/29/202

Basic Rent: S0.00

FLT16*64 FAZ:
0218 ARI Services:

01 WASHINGTOM ST E, BUILDING 17
(304} 957-8230
POOL

2

LEIGH JACKSOM
LEIGH. A JACKSON@WW.GOW

Category Life of |Cost per|Cents per|Cost per|
Wehicle Month Miles/KM ours

[+] £ccident Repairs. S286.84 5470
[+] Fuel 56,528.70 5107.03
[+] Maintenance Repairs S358.05 S5.87
[+] il And Lube 81362 513.34
[+] Tires 857325 51585
[+] Wash And Polish 5284.07 54.82
Total Operating Expenses $9,254.53 $151.71

Fixed Expenses

5I1I}fa
$0.00
50.01
50.01
50.00 30187
$0.12 55391

Category ife of ost per|Cents per|Cost per|
“Wehicle Month | Mie/KM |Hours

[+] Fixed Costs

[+] Management Fees 28. 31 0.30
[+] Misc . 516.14
[+] Taxes. . 0.
Total Fixed Expenses 51,792.99 529.39

Grand Total Expense $11,047.52 $181.11

S0.00  S0.114
50.400
$0.627
S0.001
$1.441

$0.14 §7.032

* This information is based on data ed through use of ARI programs.
Onr,- wehicles on programs from in-serv date to sale date will show true
es that have been sold

for more than 60 days.

A0373265
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Holman Insights Single Vehicle

Odometer Tab

« Shows odometer information for a vehicle

Odometer History
2016 CHEVROLET IMPALA

CLIENT:5R82 WEHICLE NO: 193867 RATING 65 LIC PLATE : SA001497

Current Odometer

76,9 56 vies

Monthly Travel Trend

= Average Monthly Travel

*All calculations based on available ARI data
Filters

QUALITY

No Filter -

Excluded
Good
Out of range

Total Rows 9739 Rows Per Py

Odometer

Average Monthly Travel

1,26 1 wies

Odometer Quality

== Good == Outofrange == Excluded

SOURCE
Bulk Updates
Fuel
Inventory Management

Page 1of 49 E] Go to Page

Entry Date

76956 07/30/2021

76,956 07/29/2021

76955 07/28/2021

76,762 07/27/2021

ENTRY DATE

-- Select -

Source

Telematics
Telematics
Telematics

Telematics

Average Daily Travel Average Entries Per Month

47 vies 10.35

ometer Sources

== Telematics = Fuel PO Tech Entered
== Other

Quality

Good

Good

Good
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Holman Insights Single Vehicle

Maintenance Tab

« Shows the service history of a vehicle, the maintenance levels of approvals for a

vehicle, and the PM schedule set up for that vehicle

Service History
Filters:

Accidents
Maintenance Anakyti AC & Heating

2016 CHEVROLET IMPALA Maintenance POs that include

Client: 5R82 DIVISION: AD Bill Code: ADS4 Fuel Card: Lic Plate : SA001497
ehicle No: 867 Operating Expenses: $9,247 92 Fixed Expenses: $1778.49
Agency: FMD Employee ID: E0D38816 PO#: FLT16*64 FA#: A0373265
Commuter Miles: DEPT: 0216 UNIT: 0216 ARI Services: Y
Coupon Issued: 05/02/2016 Service Card Issued: 07/16/2020 12:00:00 AM
Coupon Book No: 2030 Coupon Schedule: Prior Coupon Book Mo.: Prior Coupon Schedule:
Coupon Name: GM LD GAS SEVERE 15-20

ted R ir Start Start Hour
ated Repair Start pair Start Odometer MDU' Amount Status Invoice # Vendor

89155302 05/12/2021 1:00 PM 83074496 05/12/2021 $9998 Paid 05/21/2021 227341 CAT7302 )

________________________________________________________________________________________________________|]
DELETED LINE - 17001A04 - TIRE ROTATION - PREVENTIVE MAINT. - THIS ITEM IS NOT DUE FOR SERWICE AND HAS BEEN REJECTED. IT

21203 0. u
05/12/2021 01:04 PM WILL BE DUE IN 3 MONTHS.

DELETED LINE - 41001005 - AIR FILTER - PRIMARY ENGINE - PREVENTIVE MAINT. - THIS ITEM IS NOT DUE FOR SERVICE AND HAS BEEN

05/12/2021 01:04 PM:
/121 REJECTED. IT WILL BE DUE IMN 34 MONTHS.
05/12/2021 01:10 PM: DELETED LINE - 02011048 - CABIN FILTER - PREVENTIWVE MAINT. - DEMIED NOT DUE

05/12/2021 01:10 PM: PO APPROVED FOR $99.98 BY ARI ON 05/12/2021

88789338 26:;19!2021 10:29 88711096 04/19/2021 $49.98  Paid 04/30/2021 226269CA7302 s

I
04/19/2021 10:30 AM: PO APPROVED FOR $49.98 BY ARI ON 04/19/2021

WIOC: VALVOLINE INSTANT OIL CHANGE
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Holman Insights Single Vehicle

Asset and Contacts Management Tab

This is the tab that FMD has opened to Holman users so they can input their
driver’s information on a per vehicle basis

On a one to one ratio, vehicle information an AFC or other Holman user can
put in are: driver’s first and last name, the vehicle’s overnight address, a
driver’s various phone numbers, and a driver’s email address

On pool vehicles, an AFC or Holman user should put in POOL for the driver’s
first and last name, the vehicle’s overnight address, and the supervisor of that
vehicle’s phone numbers and email

The email address that is in this section will receive recall alerts

The fields listed above must be filled into the Asset and Contacts Management
tab
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Asset and Contacts Management tab

DRIVER

First Name

TIM

PHOME AND EMAIL
Work Phone
(304) 957-8230

Fax
(304) 558-4119

ADDRESS INFO
Address 1
2101 WASHINGTON STE

Statef/Province *
W

Last Hame

SYLVESTER

Home Phone

(000) 000-0000

Email

LEIGH A_JACESON@WV.GOV

Address 2 Address 3

BUILDING 17 KANAWHA

ZIPfPostal Code
25305

Holman Insights Single Vehicle

Cell Phone
(304) 531-6708

City *
CHARLESTOM




Holman Insights Search Tab

The search tab consists of many vehicle related reports

The two most used reports are and
These reports can be filtered and customized in multiple ways
You can save the customized reports to the tab

@ insights

Shigsal ‘Vehicles Drivers Ordering Repor

Accident Management Market Value Pricing

Asset and Contocts Memo

‘ts
Billing Mfg Recalls

| Component Information | Motor Vehicle Report
rPage | . Go g
Contacts New Order Status

Documents Odometer History

HY\ Driver Changes PO Search 1108
Hy, Driver Information Registration Tracking 1107

Equipment Order Search  Sales Benchmarking

H, 1109

Fuel Service History )
1109

Fuel Card Millennium Smart Search

1107

HY General Wehicle Wehicle Documents - upload

27 | ocation/Prefix Address  Vehicle Sales Status

27 Muointenance Parometers | Vendor Locator

HwW02 DOH S5PVNWE]G5A4550099 371108



Holman Insights Search Tab

1. If you click on , and choose , it will bring up a prompt page
2. Here you can enter prompts into the fields already listed, or you can add new
prompts from the drop down box

General Vehicle Search ~dvanced

s

Vehicle Enter Text x

Choose ltemys) u
To E‘
Choose ltemn(s)

Choos (s)

Choos. 7(s)

(V]
V]
=]
(V]
V]
(V]
(V]
(V]
(V]
(V]
(V]
(V]
(V]
(V]

X X X X X X X %X X %X %
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Holman Insights Search Tab

« Once you have all prompts entered, click and your data will come up in a
listed format

A

General Vehicle Listing BAREZG

Total Rows 63 RowsPerPoge 20 w |_ B Page 1of4 E] Go to Page E]

Clients Vehicle Division Bill Code Agency VIN Employee ID First Name LastName Stote/Province Make Name VIN Model Status PO# it Commuter Miles DEPT UNIT ARIServices Fuel Card ModelYear FO NUMBER EDfTag# Utilizg

126284 AD34 3FAGPOG77HR126284

=

FORD FUSION Active FLT16*21 A0373886 0216 Y
144183 AD94 JFABPOG73HR144183 FORD FUSION Active FLT16*21 AQ37 0216 Y
150577 AD34 2GNFLEEK2F6150577 CHEVROLET EQUINOX Active FLT15*01 A0364896 0216 Y
173923 AD94 2G1WASE36E1173923 CHEVROLET IMPALALIMITED  Active FLT14006 A000361955 0216 Y
179809 AD94 1C3CCCFBXGN179809 POOL CHRYSLER 200 Active F521*02  A0379108 0216 Y
193867 AD34 2G11X55A1G9193867 E038816 SYLVESTER CHEVROLET IMPALA Active FLT16*64 A0373265 0216 Y
432618 AD34 2C4ARDGBGAER432618 POOL DODGE GRAND CARAVAN  Active FLT14061 A0364844 0216 Y
694292 AD94 1J4RR4GTXBCE94292 POOL JEEP GRAND CHEROKEE Active PCARD  A0438267 0216 Y
736022 AD94 1C4RJFBTBHCY36022 JEEP GRAND CHEROKEE Active FLT17*12 A0377736 0216 Y
741626 AD94 1C4R|FAGEFC741626 JEEP GRAND CHEROKEE Active FLT14070 A0366106 0216 Y

788609 AD94 2D4RNADGBBR788609 DODGE GRAND CARAVAN  Active FLT11523 A000337146 0216 Y

WV
Wy
WV
WV
Wy
WV
Wy
WV
Wy
WV
Wv

880575 AD94 1C4NJRBB2ED8B0575 JEEP PATRIOT Active FLT14025 A0364834 0216 Y




1. In the top right under the

gear, select

2. From here, you can select different fields to add to the report

3. Once you have all the fields you want added checked, click
added at the end of the report

General Vehicle Listing

SEARCH CRITERIA Client = 5R82 | Bill Code = AD94

Fields List

E O

General

1 Description

Specifications

) Order

Lease

Sale Info

[ Driver

O=
[E S I
HFO=
FHO=
O
HO=

Client Data
Aux Data
Programs
Maintenance
Fuel

Meters

Telematics

1 Billing

Operating Expenses
d Expenses

Cost Per Month Operating

(2] Cost Per Month Fixed

O
%? O
O =

Cents Per Mile/KM Operating
Cents Per Mile/KM Fixed
VIN-Power Info

Bookmark

Licensing

otal Rows 63

Client ~

Rows Per Page

Vehicle
126284
144183
150577
173923
179809
193867
432618
694292
736022
741626
788609
880575
AD2401
AD9402
ADS
AD9409
AD2410
AD9411
AD9412

AD9413

Division Bill Code

AD
AD
AD
AD
AD
AD

AD

~

AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94
AD94

Page lof4 E]

Agency VIN

FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD
FMD

IFAGPOG77HR126284
3FAGPOG73HR144183
2GNFLEEKZF6150577
2G1WASE36E1173923
1C3CCCFBXGMN173809
2G11X55A1G9193867
2C4ARDGBGA4ER432618
1]4RR4GTXBCE94292
1C4RJFETS5HC7326022
1CARJFAGEFC741626
2DARNADGEBR788609
1C4NJRBBZED880575
EQUIPRENTAL
EQUIPRENTAL
EQUIPRENTAL
EQUIPRENTAL
EQUIPRENTAL
EQUIPRENTAL
EQUIPRENTAL
EQUIPRENTAL

Go to Page

Employee ID First Name Last Name

E038816

SPARE
SPARE
SPARE
RENTAL
RENTAL
RENTAL
RENTAL
RENTAL

POOL
SYLVESTER
POOL

POOL

State/Province Make Name

WV
WV
WV
WV
WV
wv
WV
WV
WV
WV
WV
WV
WV
WV
WV
WV
WV
wv
WV
wv

FORD
FORD
CHEVROLET
CHEVROLET
CHRYSLER
CHEWVROLET
DODGE
JEEP
JEEP
JEEP
DODGE
JEEP
RENTAL
RENTAL
RENTAL
RENTAL
NTAL
RENTAL
RENTAL
RENTAL

VIN Model

FUSION

FUSION

EQUINOX

IMPALA LIMITED
200

IMPALA

GRAND CARAVAN
GRAND CHEROKEE
GRAND CHEROKEE
GRAND CHEROKEE
GRAND CARAVAN
PATRIOT

RENTAL

RENTAL

RENTAL

RENTAL

RENTAL

RENTAL

RENTAL

RENTAL

Status
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

PO#
FLT16%21
FLT16%21
FLT15*01
FLT14006
FS21*02
FLT16*64
FLT14061
PCARD
FLT17%12
FLT14070
FLT11523

FLT14025

, and the

FA#
AQ373886
AQ375242
A0364896
AQ000361955
A0379108
AD373265
A0364844
AD438267
AQ377736
AD366106

AQ00337146

Holman Insights Search Tab

Commuter Miles DEPT
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216
0216

new fields will be

& Q
Modify Search
Save Search
Set As Default
Bulk Bookmark
Bulk Update
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Holman Insights Search Tab

1. In the top right under the gear, select

2. At the top left of the screen, a box will appear where you can type in a
name for this search

3. The saved search will save under the tab

> oa s Wel , TIMOTHY SYLVESTER (©)] il -
Q

Search Vehicles Driver Ordering Reporting Communication Telematics

General Vehicle Listing @ Q
SEARCH CRITERIA: Customize

Modify Search

Set As Default

Total Rows 63 Rows Per Page | 20 ¢ Page 1of4 B ﬂ Go to Page E] Bulk Bookmark
o - Bulk Update

Clienta Vehicle Division Bill Code Agency VIN EmployeeID First Name LostNome State/Province Make Nome VIN Model - # Commuter Miles DEPT ARl Services Fuel Card
126284 AD94 FMD 3FABPOG77HR126284 FORD FUSION Active FLT16*21 A0373886
144183 AD94 FMD JFABPOG73HR144183 FORD FUSION Active FLT16*21 A0375242
150577 AD94 FMD 2GNFLEEK2F6150577 CHEVROLET EQUINOX Active FLT15*01 A0364896
173923 AD94 FMD 2GIWASE36E1173923 CHEVROLET IMPALA LIMITED Active FIT14006 A000361955
AD94 FMD 1C3CCCRBXGN179809 POOL CHRYSLER 200 Active FS21*02  A0379108
AD94 FMD 2G11X55A1G9193867 E038816 SYLVESTER CHEVROLET IMPALA Active FIT16*64 A0373265

AD94 FMD 2C4RDGBG4ER432618 POOL DODGE GRAND CARAVAN  Active FLT14061 A0364844




Holman Insights Search Tab

n

1. In the top right, you will find a tiny paper with an "
report to excel.

in it. Click that to export a search

General Vehicle Listing

Save Search Name
Total Rows 63 RowsPerPage 20 v |_ T Page 1of4 E] Go to Page E]

Clienta Vehicle Division Bill Code Agency VIN Employee|D FirstNome LostNaome State/Province Make Name VIN Model Status PO# i Commuter Miles DEPT ARl Services Fuel Card Model Year FDNUMBER ED/Tag# Utilizg

126284 AD34  FMD  3FAGPOG77HR126284

=

FORD FUSION Active FLT16*21 A0373886
144183 AD34 FMD  3FAGPOG73HR144183 FORD FUSION Active FIT16*21 A0375242
150577 AD34  FMD  2GNFLEEKZF6150577 CHEVROLET EQUINOX Active FLT15%01 A0364836
173923 AD94 FMD  2G1WABE3GE1173923 CHEVROLET IMPALALIMITED  Active FLT14006 A000361955
179809 AD34  FMD  1C3CCCFBXGN179809 POOL CHRYSLER 200 Active FS21*02  A0379108
AD34 FMD  2G11X55A1G9193867 E038816 SYLVESTER CHEVROLET IMPALA Active FIT16*64 A0373265
AD34  FMD  2C4RDGBG4ER432618 POOL DODGE GRAND CARAVAN  Active FLT14061 A0364844

AD34  FMD  1J4RR4GTXBCG94292 POOL JEEP GRAND CHEROKEE Active PCARD  A0438267

Y
Y
Y
Y
Y
Y
Y
Y
Y

= 33222 % %

AD34  FMD  1CARJFBTSHC736022 JEEP GRAND CHEROKEE Active FLT17#12 A0377736
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Holman Insights Reporting Tab

The is located under the Reporting tab. This is where
the State of West Virginia’s detailed reports are located

@ insights

Search Vehicles Drivers Orderinc aiEsslgihslsll Cominunication Telematics

Dashbooard Home

Maintenance | Fuel Usage Trends | Telematics Dradghk

Dashboard Store

Reporting Hub

Sales Benchmarking

15 & 86 ' o 1,111 =i

Vehicles with Invalid VIN Data Changes Fuel Cost and Transactions Inactive Fuel Cards
on active vehicles in the last 7 days Exceptions in the last 30 days
with $100 or more daily fuel or
3 or more transactions in last 7
day(s)

Fuel Consumption Trend
In thousands of Gallons by quarter
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Holman Insights Reporting Tab

The most important reports that you should use are the and
the reports

These reports were custom built for the state of West Virginia

The Fixed And Operating Expense Report and the LOV Operating Costs report are both now

located under the Templates > My Organization section If you do not have either of these
reports, please let us know and we will have them added for you

Reporting Hub

New Hub Report 3 Search Bl Templates @ Schedule Listing &
Build a new hub report using either the Browse and access a library of reports View and manage your active report
wizard interface or drag and drop covering a diverse array of topics schedules

CREATE FIND SCHEDULES

My Hub Reports (1) emplates (6 Hub Inbox (0) Custom BI Reports (2)

i 4 FIXED AND OPERATING EXPENSES V8 LOV Operating Costs V1-6A wDescriptio

5R82 - TRIP DETAILS WDATE PROMPT State of West Virgina Fuel Report V4 (re:
5R82 TELEMATICS FLEET UTILIZATION
LOV OPERATING COSTS V1-6A WDESCF

TELEMATICS EXEMPTIOM REPORT
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Holman Insights Reporting Tab

Fixed and Operating Report

1.

Yy U1

To refresh the data, you need to click the button at the top of the screen

2. This will bring up the prompt box
3.
4. Date prompts need to be entered as a four digit year followed by a two digit month (EX:

Start and end dates are mandatory prompts

201904)

. Optional prompts are and (Division is cabinet and Prefix is Bill Code)
. Multiple Divisions and Prefixes can be entered into this report

$500,000
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Holman Insights Reporting Tab

Fixed and Operating Report Tabs

1. — Shows a summary of expenses in a graph format
2. — Shows a summarized breakout of expenses by expense type and
3. — Shows expenses by an expense group and group detail
4., — Shows expenses per vehicle
5. — Shows more detailed expenses per vehicle
6.
-All are bar graphs
7. — Shows operating expense totals
8. — Gives an explanation of the report

: gy I[xpmseﬂlmmawI,...-""""'I et Wb |Gk | S Ofmebl | Ofesbinh GO | FOwibo | G Refobdnh  :OMykeh | ekl




Holman Insights Reporting Tab

1. Click on the button on the top left side of the screen

2. An export box will appear

3. Under select Excel (.xlsx)

4. This report can also be exported as a PDF

5. Click and another prompt box should open asking if you want to open or save the file

Opening Fixed_And_Operating_Expenses_W8.xlsx

You hawve chosen to open:

IEI Fixed_And_Operating_Expenses W8 xlsx
I which is: Microsoft Excel Worksheet (211 KB}
Time Period: 4,152 " from: https://bid.arifleet.com

What should Firefox do with this file?

$1,000,000 ar
ipense Summar (®) Open with Excel (default) R

) Sawve File

[] Do this automatically for files like this from now on.

o

$500,000




Holman Insights Reporting Tab

LOV Operating Cost Report
1. Shows a snapshot of active vehicles and their maintenance and fuel expenses broken out in
IMTEERRAENS

2. Automatically runs when you open it
Contains a description tab that describes every field on the report
4. Is exported to excel the same way the Fixed and Operating report is

o

Egﬁgt Division Prefix Agency AQ/FICash Dept. Unit ARl Veh No VIN Year Make Model Lic Plate
- : Last 180 days Grand Total Grand Total
Under Utilize Fuel Current Commuting ARI Card Use - Grand Total
Asset Type Status : MIS : Average ARI Card# ARI Maint. Expense Per Expense Per
Form Exceptions Odometer Miles Month?y Miles Last 30 Days Expense LOV Month Mile

. . Last
d Total Combined Total Combined Fuel Fuel Dollars Fuel Gallons LOV Cost 180 Fixed Amount Fixed Amount Fixed Amount

Maintenance Maintenance Transactions Per Mile .
per Month per Mile LOV LOV LOV Fuel ﬂ?-‘?é LOV Per Month Per Mile

Total Combine
for Maintenance
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Holman Insights Vehicle Purpose Field

DOA-FM-021

Vehicle Purpose

Definition of Purpose

CAMPUS

Vehicles used on a campus setting, vehicles usually use bulk fueling

SPECIAL EQUIPMENT

Farm equipment, Emergency response, Heavy hauler: Usually a vehicle that has to be altered or has equipment physically added to performit's task

EDUCATIONAL Vehicle used to train someone how to operate a vehicle: Can also be used for maintenance and repair education
SEASONAL Certain times of the year

VANCANCY New hire, reduction in work force, Vacancy - *Date position became vacant must be entered*

SURPLUS Pending sale, Destroyed, Retired

POOL Shared by several employees

SPARE Back up, not assigned to a person or daily task

MAIL RUNNER Vehicle used for the purpose of providing mail type services

ASSIGNED Vehicles that are assigned to a state employee, driver's name must appear in ARI




Holman Insights Adding a Manual PO

Log into Holman Insights:
From the dashboard, select the Vehicles tab > Maintenance > PO History Entry

Holman | Insights

Search) Vehicdes Drniver Ordering Reporting Communication

Genaral Fleat InfiREsT Ui S o : Dashboard Store

Total Cost
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Holman Insights Adding a Manual PO

On the page, select in the drop-down menu for , SR82. Type in
the last 6 digits of the vehicle’s VIN in the box. Make
sure that the option of is selected. Click on the

button

PO History Entry

Search Criteria

1. Plense enter a Client and Vehicle or o Client and any combination of Serial, Make, Madel

Client ID Vehicle No

5RE2

ESe -
2. Select Purchase Order Detail or Driver Expense Reporting

H qze Orders ()

62



Holman Insights Adding a Manual PO

When this box appears, click the vehicle number link (In this example, 556830)

PO History Entry

Search Criteria

1. Please enter a Client and Vehicle or a Client and any combination of Serial, Make, Model

Client ID Vehicle No Lic Plate

bR82 556830

2. Select Purchase Order Detail or Driver Expense Reporting

@ Purchase Orders () Expenses

3. Select avehicle
VIN Model Lic Plate Division Status
1CARJFAGIECS56830 GRAND CHEROKEE SA001944 38: In Service
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Holman Insights Adding a Manual PO

This will be the box that appears next

PO History Entry

2014 JEEP GRAND CHEROKEE
CLIENT: 5RB2 VEHICLE NO° 556830 LIC PLATE - SA001944 ASSET TYPE: SUV ASSET SUBTYPE

Change vehicle

PO Summary

PO# * Odometer Driver Name Invoice Number * Invoice Date Total Cost PO Date

02/15/2024 $0.00 02/15/2024

* Required

() Truck @ Car (O Recent () Combined Clear Selection

Service Repair Optional Deseription

Select .. v Select ..

Description Extended

Comments

O




Holman Insights Adding a Manual PO

Enter in the following information s Viginin
. Cient PO
Meter (Odometer)
Driver Name
Vendor Name
Invoice Number
Invoice Date
PO Total
PO Date

Under the header, use the drop down box to select what is being done (e.q. tires,
batter, etc)

10.Under the header, use the drop down box to select Labor, Parts, PM, or Other
11.Under the header, enter the quantity

12.Under the header, enter the cost

13.Select or

14.Enter any additional comments needed

15.Click on the button

Fleet Management Division

©®NOU L WN R
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Fleet Management




Fleet Management Division’s Services
and Programs

« Holman/Geotab Telematics

« Telematics is a vehicle GPS unit that allows users to see data from the
vehicle in real time

« Holman and GeoTab offer a map that pinpoints each telematics vehicle

« They also offer several reports that show trip logs, and such exceptions as
speeding, idling, harsh braking, and vehicle health

‘Workforre %‘%v /E%,!O,k'}, o

F g
i .s ¥ 40 7% ) a
- ~.5~ s
@ West Vigdinia A ™ Fil

Exceptions Summary Report

Aprol, 2021
Mar 0Ol, 2021
— West

Mar 31, 2021
ESTSEDT fest Virginid State
Capitol Complex w‘fp‘i'}"‘"em of E

miles . Gani Kﬁ 2 <
r < A

QN,."Slate CanoI

ey,
S

;’,‘,, State Cddpl
Loniplex Buildir
7, I' AR
y 1 ~
. Wy Depdrtmenl
Speeding 10 MPH O(G@.d Dome = of”nculture
- g A m

| Speeding = &5 MPH : £ g 33 ~——
Idling g :
Harsh Cornering - 26 est Virginial
ed Device Removal Disability
-celeration 2
Harsh Braking
Battery Drain

Ate 2 38
A £ 4 B ) -~
» ~ uglma‘ : oUur
/ W turerse. STy
~, : e X T-hompgon Bdrngy
g r x - 2

| Trips Without Drivers
Grand Total




Fleet Management Division’s Services and

Programs

Driver Training and Safety

- Through Holman, the Fleet Management Division offers a driver safety
program that has many training modules that can help educate employees
to be better drivers

DRIVER insights
4 Home

Bi Order Detail

B Fuel Tronsactions

@ Generalinfo

@, Vendor Locator

B Documents

@ Preventive maintenance
&% Contoct

(» Logout

General Information
Client ID: 5R82 Employee ID:

Current Assignment

Cousetame T [ssomenowe | ¥ | o T [ouc e Tl i

History

Scroll to the right to view your cerlificate

201712021 30312021 Completed
201712021 37312021 Completed
Assessment - Pas_. 2/3/2021 21712021 Completed

3 v | items per page

First Name: TIMOTHY J

51212021
21872021
211772021

Driver Training Detail
Download Troubleshooting Document

Welcome TIMC

Sub-Division: AD34

Noitems to display ()

English (US)
English (US)

>

1-3of3items )
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https://fleet.wv.gov/AFC_Resources/Documents/Information%20regarding%20Holman%20Driver%20Safety%20Program%205-22.pdf
https://fleet.wv.gov/AFC_Resources/Documents/Information%20regarding%20Holman%20Driver%20Safety%20Program%205-22.pdf

Fleet Management Division’s Services and
Programs

 Fleet Commander Kiosk System
Reservations for our rentals can now be made through an online KIOSK

system called Fleet Commander
« The reservations are made online, and the driver can pick up the keys at a
lock box that is located at Elizabeth Street parking by Laidley Field
N A
- T———y— — 9%
Ry >
Vehicle Reservation

Daily Rental - Up to 30 Day:
LLLLLLLLLL
LLLLLLLLLLL Long Term Rental - Greater than

RRRRRRRRRR

IIIIIIIIIIII
llllllll
EEEEEEEEEEEEEEEE

EEEEEEEEEEE

DDDDDDDDDD

SIGN UP NOW!



https://wvmotorpool.agilefleet.com/fleetcommander/login.asp?action=denied&HTTP_REFERRER=%2Ffleetcommander%2F%5FWelcome%2Easp

Fleet Management

Agency Fleet Coordinator Training
Part 4 - wvOASIS

« FA, FD, FM and FC Documents in the
Financial Application

« Vehicle and Other Licensed Inventory
Catalog Codes (02,03,32,50,24, and 85)

« FARCOMP Page in the Financial Application

« AM-17V Vehicle Inventory Report

« AM-006 Assets Retired Report

« AM-043 Asset Documents Report

« Vehicle Related Expenses Through BI
Reporting

« Object and Sub-Object Codes



https://myapps.wvsao.gov/apps/Portal/Default.aspx

wvQOASIS

Fixed Asset Acquisition document
Document used to put an asset into OASIS

FMD creates the FA documents for the vehicles that are financed through
them

The agencies create FA documents for the vehicles that they own
When entering vehicles, it is important to be as descriptive as possible
Component-Specification tab important items:
« Vehicle Make = The make of the vehicle
Vehicle Model = The vehicle model
Vehicle Year = The vehicle’s model year
Serial Number = The VIN of the vehicle
VIN = The VIN of the vehicle
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wvQOASIS

Component-Component Classification Fixed Asset Catalog
« 02 = 1 Ton and Under vehicles

1 Ton and Under is not based on weight, rather it is based on a
classification of vehicles

« EX: F-350, Ram 3500, Silverado 3500 and under would be considered 1
Ton and Under

« 03 = Over 1 Ton
« Also not based on weight, but based on a classification of vehicles

« EX: F-450, Ram 4500, Silverado 4500 and up would be considered over 1
Ton

« 32 = Agency 3r-party Leased vehicles
* Vehicles that an agency leases for a year or more from a private company
« 50 = Licensed Trailers
« 24 = Licensed Mobile Homes
« 85 = All Terrain Vehicle — ATV Licensed*

 Differentiated from catalog code 84 All Terrain Vehicle — ATV Unlicensed 72
catalog code



wvQOASIS

« Component-Specification tab includes fields you
must use when you enter a vehicle into wvOASIS
and what fields you can use additionally

L Re q u i re d fi e I d S Component General Information |EEISNl=WELIM Acquisition Details | Component Location Details | Component Classifica
- Manufacturer:
: Ve h I CI e M a ke Mfr Part Number:
C Ve h i CI e M O d e I Product/Category:

Meodel Number:

 Vehicle Year

 You will use both Serial Number and VIN
fields to record the vehicle’s VIN number weight

Size:

® Optional fields Vehicle Year: 2020
O We | g ht Vehicle Make: CHEVROLET

Vehicle Model: CAMARO

[ ] S i Ze VIN: 12345678912345678

License Plate: N/A

« License Plate ueiwpe: cas B
« Fuel Type

Fixed Asset Acquisition(FA) | Dept: 0216 ID: SHEL200000003532 Ver.. 1 Function: New Phase: Final |Z|

Header
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wvQOASIS

Used to retire a vehicle

When an agency is exempt from WVSASP, FMD will approve the FD once the required documentation
is attached to the header

« Applicable documents will depend on the disposition method. Review Add a Fixed Asset Disposal
(FD) (Retirement) instructions available under the Helpful Links section of our site

« Pending FDs for FMD owned vehicles are reviewed every three months
Methods of disposition for a vehicle
« DTSP (Deliver to WVSASP)
« ONST (Sell onsite)
« TRAD (Trade-in)
« SCRP (Sell for scrap)
« RECY (Recycle/dispose as waste)
 LOST (Lost asset)
« INTS (Internal sale)
« STOL (Stolen asset)
« DEST (Destroyed asset/total loss)
« CLEA (Canceled 3"-party leased vehicle)
« WAST (Dispose as waste)
« UNAU (Unauthorized Disposal)



wvQOASIS

« Used to modify existing vehicles in OASIS
« Things that usually get modified include:
« Vehicle Year, Make or Model

« VIN numbers

* Requires approval from WVSASP with documentation attached to
the header

« Catalog codes
 Custodian codes

« Used to cancel a fixed asset entry in wvOASIS
« Usually used to cancel duplicate fixed asset entries of the same VIN

« Should be used if financial details included on FA entry were incorrect. The
Accounting tab cannot be modified with an FM document
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wvQOASIS

1. This is the OASIS Financial Application page that you can search for active assets
2. Can search on multiple fields, the two most used being Fixed Asset Number and Serial Number
3. An asterisk (*) can be used as a wild card in any search field

» Ex: Serial Number can be searched using the last six of the VIN *012345

Fixed Asset Registry Component

Fixed Asset Number Component Number ComponentValue Commodity Code
First Prev Next Last
(& Search - Internet Explorer

Search ¥k
-
Generallnfol  eaassethumber: [ | Disposition Date :
Fixed Asset Numb
Component Number : l:l Last Depreciation Date :

Component Numb
Component Value : l:l FA Document Code @

Commodity Code : FA Document Department :

Departme

Custodi
Asset Catalog : FA Document 1D :

Department : FA Document Version number :

Custodian : FA Commodity Lime Number :

Asset Type: Asset System Number :

Asset Group : Asset System Description :

LR ngE Location : FN Doc Code :

b Asset Deta Tag Number : FN Doc Dept:
Serial Number @ FN Doc D :
b Specicatis Acquisition Date :

b Acquisition Ok Clear Cancel

b Valuation /R

b Depreciation

76



 The Department of Motor
Vehicles Requires a printout
of the page with
the General Information,
Specification, and
Acquisition/Disposition tab
expanded in order to get a
license plate for a vehicle

wvQOASIS

Fixed Asset Number Component Number

+ AD45B5TT L]
First Prev Mexi Last

Search B

= General Information
Fixed Azset Number : sp458577
Component Number : g1
Department : 0216
Custodian : FLO2160216
Asset Status :

b Asset Classification & Location
P Asset Details

w Specifications
Mfr Part Number :
Manufacturer :
Product/Category :
Model Number :
Serial Number : 3GMNAXUEGEPS 160794
Weight
Size :
Vehicle Year : 2023
Vehicle Make : CHEWROLET
Vehicle Model : EQUIMCX LT
VIN : 3GNAXUEGEPS 160794
License Plate :
Fuel Type :

w Acquisition /Disposition Details

Acqui jion Date : p1/20/2023
Acquisition Methed : vPUR

Wendor Purchase

Purchasing Authority =

Component Value :

Component Accumulated Depreciation

Historic Asset Cost

Specification
Drawing
Piece
Supplier Part Number
Warranty Type
Industry ldentification
Barcode ©
Disposal Restrictions :

Disposition Method

Disposition Authority

530.260.00

i S0.00
Component Net Book Value :

530.260.00

¢ 530.260.00
Straight Line Annual Depreciation :
Asset System Number :
Asset System Description :

Commeodity Specs :

Hazardous Materials :

Permits/Certifications :
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wvQOASIS

1. WV-FIN-AM-017V
Vehicles by Department

2. WV-FIN-AM-006 Assets
Retired % s
3. WV-FIN-AM-043 Fixed =

1 | Wv-FIN-AM-031 Surplus Property

Asset Documents : )| Wy-FIN-AM-033 Asset Inventory By AssetType and Asset ID

¥ | WV-FIN-AM-034 Potential Assets Report
| WV-FIN-AM-035 Fixed Asset Depreciation
J;h WY-FIMN-AM-035a Fixed Asset Deprecdiation Transactions

- Asset Inventory from Fixed Asset Journal
Pocument Contral ¥ | WV-FIN-AM-039 Fixed Asset Document Chain

[E71 Finance Team ¥ | WV-FIN-AM-040 Custodian Listing
. # | WY-FIN-AM-041 Memo Assets

[E71 General Accounting | | | WV-FIN-AM-043 Fixed Asset Documents

] Grants Management WWY-FIN-AM-044 Real Estate

= WY-FIN-AM-044A Real Estate DOH
D Inventory

o % | WV-FIN-AM-045 FA-ED Crosswalk
= Payroll

Ea Procurement

D Project Accounting

2 redprocity
0 Travel

=1 vendor

=0 vendor
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wvQOASIS

« WV-FIN-AM-017V Licensed Inventory by Department
« Shows an OASIS inventory of the vehicles you own
« Run for catalog codes

Report ID:  WV-FIN-AM-017V State of West Virginia
Run Date:  04/25/2019 wvOASIS - Data Warehouse
Run Time: 11:27:21 AM Vehicles by Department

Cover Page
No Records Found

Prompts and Parameters
Department(s):

Unit(s):

Fund(s):

Fixed Asset Type(s):
Fixed Asset Catalog(s):
Major Program(s):
Program Code(s):

Phase Code(s):

Asset Location Code(s):
Asset Sub-Location Code(s):
Asset Description:
Commodity Code(s):

In Service Date (Start):

In Service Date (End):

Depreciation Begin Date:

Depreciation End Date:

Greater than or Equal to Disposition Date:

Report Description
This report will list vehicles by departments. The report is set to pick up fixed asset catalog codes 22:24:49:84 only. See the AM-017 to run an

If you run this report after June 30th and want see the active assets for the previous fiscal year make sure to fill in the "Greater than or Equal to Disposition Date:” Prompt with July 1st of the current fiscal year.

The "Depr by Selected Date Range™ column will show you the asset’s depreciation from the start of OASIS if you do not put in a depreciation date range. If you want to see an asset's depreciation for a fiscal year
put in the date range of July 1st to June 30th.




wvQOASIS

« WV-FIN-AM-006 Assets Retired
« Will show the licensed inventory that has been decommissioned in OASIS
« Run for catalog codes

WV.FIN-AM-006 State of West Virginia
06/14/2016 wvOASIS FIN Data Warehouse
10:50:14 AM Assets Retired
From to
G Page
: No Records Found
gPrompts and Parameters
06/14/2016
10:50:14 AM

‘Run START Date:
éRun END Date:
éDepartment:

Fixed Asset Type:
Fixed Asset Catalog:
iFixed Asset Number:

éReport Description
‘This report I|-1t-1 all retired aaaeta per Department for the user entered date range. The report sorts hy Department leed Aaaet Type, Fixed Aaaett atalog, and Fixed Asset Number.
d




wvQOASIS

WV-FIN-AM-043 Fixed Asset Documents
« Will show all fixed asset documents in any state or phase
» Run for catalog codes to see licensed asset related documents

Report ID:  VWV-FIN-AM-043 State of West Virginia

Run Date: 04/25/2019 wwvOASIS FIN Operational

Run Time: 8:25:17 AM Fixed Asset Documents

Cover Page
No Records Found

Prompts and Parameters

Run Date: 04/25/2019
Run Time: 8:25-17 AM
Department(s):

Unit(s):

County(s):

Doc Dept Code(s):

Doc Code(s):

Doc Phase(s):

Fixed Asset Number(s):

Fixed Asset Catalog(s):

Aquisition Date (Start):

Aquisition Date (End):

In Service Date (Start):

In Service Date (End):

Run START Date:

Run END Date:

Report Description
This report lists all fixed asset documents. The report sorts the documents by Department, Fixed Asset Type, and Fixed Asset Catalog.
In order to get all documents that have not gone final you will want to run this report for Doc Department instead of Department.

Doc Phase Code Doc Phase
Draft
Pending
Final
Historical (Final)

Conflict Draft
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« WV-FIN-GL-146 Document Listing

wvQOASIS

« Certain Objects and Sub-objects will list out all vehicle related expenses

B [ET public Folders
[ BI Platform Au
=] Loar e ok
= E Advantage Financial
ED Accounis Payvable
I Accounts Receivable
Budgetary Control
CAFR
Cash Balance Analysis
— cash Management
1 coA Elements
DEFP
—J Document Control

nce Team

] Grants Management
] Inventory

Em Pavroll

[ procurement

S| Project Accounting
[0 rediprocity

[E5 Travel

[F7 wendor

Em vendor Employese Extract

3l
L
Ll
ol
el
L
Lo
11
L
el
3l
L
Ll
=l
el
)

LR RO KR I o

WY -FIM-GL-0049%-Monthly Lime Item

WUV -FIM-GL-008 Expenditures by Function

WY -FIMN-GL-099 Transactons without Function
WUV -FIM-GL-05<4% IET Doc Types

WUV -FIM-GL-057 Dept of Admin IET Report

WV -FIM-GL-058 - Adjusting Entries

WV -FIN-GL-0529 Disbursements

WV -FTIMN-GL -060 Documents not Final

WY -FIN-GL-050a-DOH Documents not Final

WV -FIMN-GL-06 1 Fund Balance Sheet Accounts
VWV-FIMN-GL-062 Account Status port

WUV -FIM-GL 064 Digest of Revenue Source

WUV -FIMN-GL-065 Document Listimg by Document ID
WUV -FIM-GL-070 Budgetary Cash Balance by Fund Class
WV -FIMN-GL-072 CH Document Type Listing

WUV -FIM-GL-147 Annual Expenditure Total for Fiscal Year by Fund Type
WUV -FIM-GL-148 Annual Expenditure Total for Fiscal Year by Object
WUV -FIM-GL-151 Board Summary Report

WUV -FIM-GL-152 Y TD and Monthly Rev and Exp Bal incuding BSA 10
WUV -FIMN-GL-155 DOA Peachtree Expenditure Posting

WAV -FIMN-GL-155U DOA Peachtrese Expenditure Posting LIMNIT

WU -FIM-GL-150 Document Counts by Fund & Department

WY -FIM-GL-151 Payment Summary by Vendor and Check Date

WU I —GL - 1 Payvment Doc Chain by Vendor

WUV -FIM-TRLBAL-O01 - Trial Balance mmary

WV -FIMN-TRLDTL-001 - Trial Balance Detail

WUV -FIMN-TRLDTL-002 - Trial Balance Detail by Document ID
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Report ID:  VWV-FIN-GL-146 State of West Virginia
Run Date: 04/25/2019 wvOASIS - Data Warehouse

Run Time: 7:48:53 PM Document Listing

Cover Page
No Records Found

Parameters and Prompts

Run Date: 04/25/2019 Fund(s):

Run Time: T:48:53 PM Appropriation(s):

Fiscal Year(s): Object(s):

BFY: Sub-Object(s):

Accounting Period(s): Actg Line Dept(s):

Record Start Date: Revenue Source(s):

Record End Date: Major Programi(s):

Posting Code(s): PPC(s):

BSA: Phase(s):

Event Type(s): Programis):

Closing Classification(s): Sub-Revenue Source(s):

Doc Code(s): Activity:

Bureau(s): Sub-Activity:

Section(s): Function(s):

Group|s): Sub-Function(s):

District{s): Location(s):

Division(s): Sub-Location(s):

Unit(s): Doc 1DYs):

Vendor Code(s): Vendor Legal Name(s):

Doc Run Date(Start): CFDA Number(s):

Doc Run Date(End): Depantment(s):

Doc Dept Code(s): Last Modified User Id(s):
Sub-Fund|(s):

Report Description:

This report provides a listing of document for a user specified fiscal year and accounting period. The report includes additional prompts to assist in filtering the list of documents these include objects such as Doc

Code, Closing Classification (Cash Expenditure, Accrued Expenditures, etc), Record Date. Along with the document number, the report displays a number of ledger elements including, but not limited to. fund and
cost accounting chart of account elements, posting code, posting amount, etc.




WV-FIN-GL146 prompts to enter

3211;3212;3216;3225;3235;3265;5211;6105

3516;3517;3520;3523;3524;3527;4087;4232;4233;H127;T000;3530;3531;3534;35
37;3538;3541:;4217;4218;4221;4224;4225;4228;H128;T000;3569;3570;3571;3572;
4001;4344;H132;7T000;3614;3615;3616;3617;3619;3620;3621;H140;T000;3657;36

59;4358;H150;T000;3842;5315;5316;5317;5318;5342;H302;T000;6000;6211;H256
;TOO0O



THANK YOU FOR ATTENDING

This completes the 2023 AFC four-part virtual training



Contacts

Fleet@wv.gov

Director: Kenny Yoakum -

Fleet Manager: Michele Cunningham -
Fleet Administrator: Beth Redden -
Maintenance Analyst: James Parsons -
Fleet Assistant: Chena Hill -

Fleet Coordinator: Stephanie Lane -
Fuel Analyst: Teresa Taylor - State of West Virginia
Fleet Assistant: Leigh Jackson -
Fleet Assistant: Lori Harper -

Fleet Management Division
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